MYHVLIMNANBHOE EB‘\‘MKon.,L”ié%'éﬁl@g’éﬁéni%é%‘éimwe
BIOIPKETHOE Di'm £ Kp“‘é“.”ni”i””°B"“”S$S§E”T"“£z£1
CoracoBaHo JOWKONLHOE l:loMzo e af@

LanAm:HoE E»onme IOE AOLIKONLHOE

OBPA3OBATENBHOE S ettt
IIpencenarens I1IK VUPEX(EHWE %msﬁam &54 bJOVY n/c Ne 11
LETCKAV CAll s diiid i tanee
HeOHOBa HIBI I<OMEMHMPOBAHHOFO§4 TCl AﬂKOME\j::::::::;OFOBMﬂAEN 11 C-B. HeHHHBKO
BUDANR 11 Bssimitdsssss

ITPABUJIA
OCYIIECTBIICHUS] BHYTPEHHETO KOHTPOJISI COOTBETCTBUSL 00PabOTKHI
NEePCOHANBHBIX JJAHHBIX TPEOOBAHUAM K 3aIUTE MEPCOHATBHBIX JaHHBIX
pabotHukoB 1 BocnutaHHUKOB MBJIOY n/c Ne 11

1. Ob1mue nosoKeHus

1.1. Hacrosimue npaBuiia OCyiecTBICHUS] BHYTPEHHETO KOHTPOJIS
COOTBETCTBUsI 0OPa0OTKHU MEPCOHATBHBIX TAHHBIX TPEOOBAHUSM K 3AIIHUTE
NEePCOHANBHBIX JJAHHBIX, YCTAHOBJICHHBIM DeepaibHbIM 3aKOHOM "O
nepcoHANBHBIX JaHHBIX" (Hanee - [IpaBuna), pazpaboTaHsl ¢

yuetoM DenepanbHoro 3akoHa ot 27 urons 2006 roga N 152-®3 "O
NepPCOHANBHBIX JAaHHBIX" U ocTaHoBleHUs [IpaBurenbcTBa Poccuiickoi
®deneparuu ot 21 mapta 2012 roga N 211 "O6 yTBepkaeHUU TIEPEUHS MeEP,
HAIPABJICHHBIX Ha 00ECrieYeHNe BHIMOIHEHUS 00I3aHHOCTEH, MPEAYCMOTPEHHBIX
®denepanbHbIM 3aKOHOM "O MepCOHANBHBIX JaHHBIX'.

1.2. Hacrosimue [IpaBuna onpenensroT NOpsiA0K OCYIIECTBICHUS
BHYTPEHHETO KOHTPOJISI COOTBETCTBUSI 00paOOTKHU MEPCOHATBHBIX JaHHBIX B
MYHUIIUTIAIBHOM OIOJIKETHOM JIOIIKOJIEHOM 00pa30BaTeIbHOM YyUPEKICHUN
JIeTCKOM caay koMOuHupoBaHHoro Buga Ne 11 (manee - IOY) tpeboBanusM K
3allUTe NEPCOHAIBHBIX JAHHBIX U JAEHCTBYIOT MIOCTOSHHO.

2. TemaTuka BHyTPEHHETO KOHTPOJIS

1.3. Tematuka mpoBepoK 00pabOTKK MEPCOHAIBHBIX JAaHHBIX C
WCIIOJIb30BAaHUEM CPEICTB aBTOMATU3AIINH.

1.3.1. CoGmroeHune moib30BaTeNsiMu HHPOPMAIIMOHHBIX CUCTEM
nepcoHaNbHBIX AaHHBIX JIOY mapoabHON NOJUTUKM:

1.3.1.1. IlpaBun hopmMupoBaHus MapoIs;

1.3.1.2. TlpaBui1 BBOAA Hapos;

1.3.1.3. IIpaBun xpa"neHus napoJis.

1.3.2. CobmroeHre moIb30BaTesiMi HHPOPMAITMOHHBIX CUCTEM
nepcoHanbHbIX TaHHbIX JIOY aHTUBUPYCHOW MOTUTHKH:

2.1.2.1. nonnepxka pabo4ero COCTOSIHUSI aHTUBUPYCHOT'O MPOTPAMMHOTO
oOecreyYeHus;

2.1.2.2. cBoeBpeMEHHOE OOHOBJICHUE AHTUBUPYCHOT'O MPOrPAMMHOTO
oOecrieueHusl.

2.1.3. CobnroieHre nojb30BaTeNsIMU HHPOPMAIITMOHHBIX CUCTEM
nepcoHanbHbIX NaHHbIX IOV [IpaBui paboThl CO ChEMHBIMUA HOCUTEIISIMU



MEePCOHATBHBIX JIAHHBIX:
2.1.3.1. xpaHeHHEe ChbeMHBIX HOCUTENEH B ceilde 3aBeyIoNIero,
3aMMPAIOLIErocs Ha K04, JOCTYIT K KOTOPOMY Pa3pelleH TOJIBKO 3aBEAYIOLIEMY
MO0 UCTIOJIHSIONIEMY €ro 003aHHOCTH;

2.1.3.2. npoBepKa CbEMHOI'O HOCUTENS HA HAIMYNE BPETOHOCHBIX IPOrPAMM,
nepea KaxIbIM HayajioM paOOThl C HUM;

2.1.3.3. uckiroueHrue KONupoBaHUs C JAaHHOTO HOCUTeNs (ailioB
COMHUTEJILHOTO CO/ICPKAHUS U YCTAHOBKHU HEIUIIEH3MOHHOTO MPOrPaMMHOI0
0o0ecCIeUCHHS

2.1.3.4. uckiroueHHe NepeIadd CbeMHOTO HOCUTEISI TPETHUM JIULAM;

2.1.3.5. 3anpeT Ha OCTaBIEHUE CHEMHOTO HOCUTEIS
BKJIFOYEHHBIM/BBIKTIOUEHHBIM 0€3 IPUCMOTPA;

2.1.3.6. 3ampet Ha 00pabOTKy MH(MOPMALINH, COIEpIKAIIEHCST HA CHEMHOM
HOCHUTEJIC B IPUCYTCTBUU TPETHUX JIUIL;

2.1.3.7. 3ampeT Ha BBIHOC ChEMHOT'O HOCUTEJIS 32 MPEEIbl CIIyKeOHOT0o
OMEIIICHHUS.

2.1.4. CobnroieHre OTBETCTBEHHBIMH 32 KpUNITOrpauiyecKrue CpeicTBa
3amuThl nHPopmaruu [IpaBus paboThl ¢ HUMU:

2.1.4.1. xpanenue kpunTorpadUUIecKux CpeACTB B ceiide 3aBeayroIIero,
3anuparoneMcs Ha K04, paciofioKeHHOM B kabuHeTte 3aBenyromiero JJOY;
2.1.4.2. uckiroueHue nepenadnd KpunTorpauueckoro CpecTBa TPEThbUM
JTUIaM;

2.1.4.3. 3ampeT Ha OCTaBJIeHHE KpUNTOrpadMuecKOro CpecTBa
BKJIFOUCHHBIM/BBIKITIOUEHHBIM 0€3 IPUCMOTPA;

2.1.4.4. 3ampeT Ha BBIHOC KPUTITOTPaPUIECKOT0 CPEICTBA 32 MPEISIIbI
CITY’K€OHOTO ITOMEIIICHHS;

2.1.4.5. 3ampeT Ha UCIIOIB30BaHUE JJISI DJICKTPOHHON TU(PPOBOM MOITHUCH
OTKPBITHIX M 3aKPBITHIX KIOYEH 3JIEKTPOHHOU UG POBOM MOIMUCH, SCITH
MOJIb30BATEII0 U3BECTHO, YTO ATU KIFOUH MCIOJIb3YIOTCS WM UCTI0JIb30BAJIUCh
paHee;

2.1.4.6. 3ampeT Ha pasriamieHre KOHQUACHIIMAIBHON HH(OpMaIuu, K
KOTOPOM MOJIb30BaTENU JOMYLIEHbI, CPEACTBA €€ 3alIUThl, B TOM YHCJIE CBEICHUS O
KpUTNITOTpadUueCKUX CPeICTBAX;

2.1.4.77. 06s13aHHOCTH COOOMIATH B OpraH KpUnTorpadudecKoi 3aiuuThl O
CTaBIIHMX MOJIb30BATENIAM U3BECTHBIMU MOMBITKAX TPETHUX JIUI] HOJYYUTh
CBeJICHUS 00 UCTIONB3YEMBIX KPUTITOTPAQUIECKUX CPEICTBAX;

2.1.4.8. 00s13aHHOCTDh HEMEIJICHHO YBEIOMJIITh OPTaH KPHUMTOTpaPuIecKoi
3amuThl 0 (haKTax yTpaThl KpUNTOrpaduIecKOro CpeIcTBa.

2.1.5. Cobmronenue nopsiaka goctyna B JIOVY, rae pacnonokeHbl 2JIEMEHTHI
MH()OPMALIMOHHBIX CUCTEM MEPCOHANIBHBIX JAHHBIX:

2.1.5.1. Bce anemeHThl HTHGOPMALIMOHHBIX CUCTEM XpaHITCA B celide
3aBEAYIOILEr0, 3alIMPAIOIIEMCS Ha KIIH0Y, PACIIOJIOKEHHOM B KAOUHETE



3aBenyroniero JOVY.

2.1.6. CobmronieHre nopsijika pe3epBUpoBaHUs 0a3 JaHHBIX U XpaHEHUS
PE3EPBHBIX KOIIUN:

2.1.6.1. HanMuKe AKTyaIbHBIX PE3EPBHBIX KOIUIL;

2.1.6.2. nonnepxka pabovero COCTOSIHUS CUCTEM XpaHEHUS! PE3EPBHBIX KOIHIA.
2.1.7. 3nanue nosp3oBareneil UHHOPMAITMOHHBIX CUCTEM MEPCOHATBHBIX
JAHHBIX aJITOPUTMA JCHUCTBUN BO BHEIITATHBIX CUTYaIMIX:

2.1.7.1. npoBeieHNE aHKETUPOBAHMS/OIIPOCa MOJIH30BATENS O TTOPSIAKE
JIEWCTBUM BO BHEIITATHBIX CUTYaITUsX.

2.2. TemaTuka npoBepoK 00pabOTKH MEPCOHATBHBIX IAHHBIX 0€3
UCIIOJIb30BaHUS CPEJCTB aBTOMATH3AIINH.

2.2.1. XpaneHnue OyMaKHbIX HOCHUTEJICH C MEPCOHAILHBIMU JTAHHBIMH :
2.2.1.1. cobGmtoneHne xpaHeHUs OyMa)KHBIX HOCUTENEH, CoJlepKaIux
NepCOHABHBIC TAHHBIC, B 3aKPBIBAEMBIX MIKadax;

2.2.1.2. 3ampet nepeaaur OyMa)KHBIX HOCUTEJIEH, COIepKaIIUX IEPCOHATBHBIC
JTAaHHBIE, TPETHUM JIUIAM;

2.2.1.3. 3ampeT BbIHOCA OYMa)KHBIX HOCUTEJNEH, CoJepKaluX MepCcoOHaATIbHbIE
JTAaHHBIE, 32 MPEJIEIbI CIIY>)KEOHOTO TTOMEIICHUS;

2.2.2. locTymn kK OyMa>kKHBIM HOCUTEJISIM C MIEPCOHATBHBIMU JAHHBIMH:
2.2.2.1. uckiroueHue BO3MOKHOCTH JJOCTYIAa K OyMaKHbIM HOCUTEIISIM,
coJiep KallluM MepCOHAbHbBIE JaHHbIC, TPETHUX JIHII.

2.2.3. JlocTym B moMeIIeHHs], TJie 00pabaThIBalOTCS M XPaHITCS OyMasKHbIE
HOCHUTEIH C TIEPCOHATbHBIMU JIAHHBIMU:

2.2.3.1. Bce OyMakHBIC HOCUTEIN XPAHATCSA B MHAUBUIYATbHBIX SIIHKAX
Ka)KJI0TO TMOJIb30BaTENs, PACTIONOKEHHBIX B KaOMHETaX;

2.2.3.2. coOmtoieHue yCTaHOBJIEHHOTO COOTBETCTBYIOMUM Tpukazom JJOY
OTpaHUYCHUS B KAOMHETHI, T/I€ XPAHITCS OyMa)KHbIE HOCUTENH MEPCOHATBHBIX
JTaHHBIX.

3. [Mopsimok mpoBeAeHMS IPOBEPOK YCIOBUM 00paOOTKH NMEPCOHATBHBIX
JTaHHBIX

3.1. B nensix ocymiecTBiIeHUsS BHYTPEHHETO KOHTPOJISI COOTBETCTBHS
00pabOTKH MEePCOHANBHBIX TAHHBIX YCTAaHOBICHHBIM TpeboBanusm JJOY
OpraHU3yeT OJUH pa3 B 1iecTh MecAleB. [Inan npoepku (IIpunoxenue Ne 1)
yTBepxkaaerca 3apenyromum JJOVY.

3.2. IlpoBepku NPOBOASATCS MO HEOOXOUMOCTH B COOTBETCTBUH C
nopyuenuem 3aseayroiuiero J10VY.

3.3. IlpoBepku ocymiecTBIsAIOTCS 3aBeaytomuM JJOY, oTBETCTBEHHBIM 32
OpraHu3anuio 00padOTKU MEPCOHATBHBIX IAHHBIX.

3.4. TIpoBepKH OCYIIECTBISIOTCS HEMOCPEICTBEHHO HA MEeCTe 00pabOTKH
MEePCOHAIBHBIX IAHHBIX MTyTEM OMpoca JTU00, Ipu HEOOXOAUMOCTH, TyTEM
OCMOTpa pabouYnX MECT COTPYAHHUKOB, YYaCTBYIOIIHMX B Mpolecce 00padoTKu
MEePCOHAIBHBIX JIAHHBIX.



3.5. Pe3ynbTathl KaXa0i MPOBEPKU 3aHOCATCA B AKT MPOBEPKHU (IPHIIOKEHHE
Ne 2).

3.6. Ilpu BBISIBIEHUH B XOJI€ MPOBEPKHU HAPYIICHUI B aKTE€ JEIAETCS 3aIUCh O
MEPOIPUATUAX N0 YCTPAHEHUIO HAPYUIEHUN U CPOKAX UCHIOJIHEHHUS.

3.7. AKTBI XpaHsTCSl y OTBETCTBEHHOI'O 32 OPTaHU3alUI0 00pabOTKH
NepCcoHaNbHBIX NaHHbIX B JIOVY.

3.8. OTBETCTBEHHBIH 3a OpraHu3alnio 00pabOTKU MEPCOHAIbHBIX IAHHBIX B
JOY HeceT nepcoHaIbHYI0 OTBETCTBEHHOCTD 3a KAYECTBO OpraHU3alUY,
HOJIFOTOBKH M MPOBEJEHUS TPOBEPKH, 00BEKTUBHOCTh U 00OCHOBAaHHOCTH €€
PE3yJIbTATOB, BHIBOAOB U MPEJIOKEHUH, 32 OCYHIECTBICHUE KOHTPOJIS 110
YCTPAHEHUIO BBISBICHHBIX HAPYIIEHUIH U HETOCTATKOB B X0J1€ MMPOBEPKH.
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